Guidelines for UA Nutrition Network Purchasing
For Nutrition Network School Representative and Teachers

Purchases using UA Nutrition Network allocated funds must follow USDA Snap-Ed Guidelines. These guidelines require that all purchases be used 100% for nutrition and nutrition-integrated physical activity education purposes. Orders can only be placed with the approved UANN vendors. This list is provided on the Nutrition Network Order Form or please asks your Nutrition Network Point Person at your school.

 General Information
· All items, must be submitted on an order form, and will require approval by the UANN Program Coordinator. 
Explanations
Explanations are required for food demo equipment, electronics, office supplies, single items over $500.00 and any item not directly related to nutrition education.
· Explanations need to include an item description and how it is being used for nutrition education. Please be sure your explanation does not use disparaging messages (such as “the lesson includes teaching what is bad to eat”) or name brand foods (ex. Jell-o or McDonald’s French Fries).
Nutrition Education

· All items need to have a nutrition component or have a direct link to nutrition education. 
· Materials cannot be purchased for one lesson only. Materials should be for on-going nutrition integrated lessons throughout the year.
· Nutrition education reinforcement items (ex. t-shirts, water bottles that contain a nutrition message) that will be given away to students must be under $4.00 each.

· If items could potentially be used for activities other than nutrition education these items will not be 100% purchased by the UA Nutrition Network. Depending on the item, we may be able to share a percentage of the cost.

Physical Activity Demonstration Equipment

· Please note that when requesting materials from your UANN funds, the majority of your requests should be for direct nutrition education materials rather than for physical activity equipment (with the exception of CATCH materials). A maximum of 50% of a school’s earned funds may be used to purchase physical activity demonstration equipment. 

· All physical activity equipment must be used for nutrition integrated physical activity that accompanies a nutrition lesson. 

· Cardio equipment and weights are not allowable per USDA guidelines.

Personalized Items

· Any personalization on items must include the Champions for Change Logo. We can also include the school’s name and a healthy nutrition message.

Food Demo/ Cooking Equipment

· All items must have an explanation of usage and must include how items will be stored in a central location at your school for use by all teachers.

· All items must include sample recipes and the accompanying nutrition education messages, which will be used with the food demonstration supplies and/or equipment. 

· Equipment can only be used for food demonstrations provided to students; however, demonstrations can take place before, during, or after the school day.

· Examples of equipment, recipes and ingredients must be readily available for low-cost to our population. All food demonstrations should be simple so students can replicate them at home. 

Food Samples

· Any food purchases for sampling need to be pre-approved by UANN Program Coordinator.

· See Food Samples, Supplies and Provisions Guidelines and forms for more information.

Garden Equipment

· Educational books used to teach gardening concepts that reinforce the beneficial nutrition aspects of gardening are allowable.

· Seeds, Plants, and other gardening supplies are unallowable per USDA guidelines
Electronics
· Wii equipment is no longer allowable per USDA guidelines.

· Electronic items that are reasonable and necessary for nutrition education and will be used school-wide need to be placed in a centralized location for teacher checkout.

· All items will be tagged for security purposes and will remain property of the UA Nutrition Network.

· Serial numbers from each piece of electronic equipment purchased should be collected and kept on record by the UA Nutrition Network Point Person for reimbursement by the district in the event the item is stolen.

· If an item is broken, a percentage of the item may be replaced using your school’s allocated funds through the UA Nutrition Network.  Please contact your coordinator for more information.
Office Supplies

· All office supply requests need to be submitted with an explanation of how items will be used for nutrition education.

· Please note that allocated funds can only be used to purchase the entire cost of office supplies when 100% of their use will be for nutrition-integrated lessons.
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