UANN - Food Samples, Supplies and 
Provisions Guidelines

2011-12
Food demonstrations are a simple, economical way to illustrate appetizing and healthful recipes, and they can be an effective method in changing dietary behaviors. Food demonstrations conducted by the UANN partners must follow these basic guidelines.

Prior to conducting any food demonstrations or purchasing any food items, complete the “Food Samples, Supplies and Provisions Form” and submit it to your Nutrition Network Program Coordinator for approval.  If the snack sample is not approved prior to purchasing the needed ingredients, the purchase will not be reimbursed.
After purchasing approved items, send the below items to your program coordinator:

1. Original receipts. Please note that the UA will not reimburse without original receipts.

2. Teacher information form, including address, social security number and name of person seeking reimbursement.

We need the above information even if you are submitting receipts for other teachers in your school.  Keep copies of submissions for your own records.

Allowable Costs Guidelines
**Food Reimbursement **

A) Food samples associated with a nutrition education lesson.  Food items are limited to “bite size” (2x2 inches or 2oz. portions), beverages are limited to a maximum of a 4oz. sample size. 

B) Cost of food for recipe/taste testing purposes and cost of kitchen equipment and supplies necessary for food storage, preparation and display of food prepared.

Unallowable Costs Guidelines

**Food Reimbursement **

A) Snack or food service

B) Meal size portions or complete meal service

C) Cost of food provided as groceries or supplemental food

D) Food samples provided without any nutrition education lesson
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