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UA Nutrition Network (UANN) Point Person Agreement
October 1, 2011- September 30, 2012
Thank you for your participation as your school’s UANN Representative (“Point Person”).  As your school’s Point Person, you will help to promote the UANN mission, which is to support teachers and students using a behaviorally-focused approach to comprehensive nutrition and physical education. As a __________ school, you are eligible to receive the UANN quarterly payment of $_____ when you meet the monthly expectations below.
Promoting UANN at Your School

1. Encourage teachers and staff to participate and log nutrition and physical education activities in your school by facilitating UANN trainings and distributing UANN lessons, promotions, materials, and newsletters. 

2. Deliver UANN monthly updates to your teachers and staff.

3. Demonstrate, whenever possible, a UANN nutrition and/or nutrition-integrated physical activity lesson to your teachers and staff.

4. Document special events, success stories and highlights related to UANN activities.
5. Participate in your school’s Student Health Advisory Committee, if applicable.

6. Maintain communication with your administrator(s) regarding the UANN program and funds.
Collaborating with Your UANN Coordinator
1. Meet with your UANN coordinator monthly to receive program materials, lessons, trainings, and promotions.
2. Assist with the UANN program’s quality assurance and evaluation measures.
Submitting Logs and Spreadsheets

1. Collect monthly UANN logs at your school and review them for accuracy. 

2. Input the logs into the provided monthly Excel spreadsheet. 

3. Send completed Excel spreadsheets to your UANN Coordinator on or before the designated monthly deadline as determined by the UANN Coordinator. A completed spreadsheet must include hours from either yourself and/or other staff members at your school.

4. Your school’s spreadsheets and log sheets must be submitted EVERY month school is in regular session during the 2011-12 grant year in order to receive your quarterly payment. 

5. Give your school’s collected logs to your UANN Coordinator at a mutually agreeable time.

Managing Your School’s UANN Funds and Purchases
1. Provide purchasing opportunities to all participating teachers and staff at your school.
2. Budget allocated funds throughout the year to cover anticipated purchases.

3. Complete a UANN order form for all purchasing requests.
4. Communicate funding and purchasing guidelines to your teachers and administrators regarding allowable purchases as determined by USDA. Please note that when requesting materials using your UANN funds that, 50% or more of your purchases should be for nutrition education materials rather than for physical activity equipment (with the exception of CATCH materials).
Please note that UANN fund distributions are at the discretion of the UANN program and are contingent upon available funding. 

I, the undersigned, acknowledge and agree that all stated expectations must be completed in a timely manner as determined by the UANN Coordinator or the quarterly payment may be forfeited at the discretion of the UANN Program Coordinator. The University of Arizona, the State of Arizona and the United States Department of Agriculture set monthly deadlines.  

____________________________________
_____________________

Signature





Date

_____________________________________
_______________________

Print Name





School

_____________________________________

Email

_____________________________________

Home Phone

August 1, 2011




