UANN Log Form Instructions – Direct Nutrition Education
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This form should be filled out each time a staff member or volunteer works directly with a SNAP-eligible population. This form should not be filled out if a consultation or planning meeting occurs with a teacher or leader (the administrative form should be used to capture that time).

To fill out the Direct Log Form:

Begin by filling out the information at the top, including program name, dates and month, staff printed name and staff signature.

Date: Write the date of each nutrition or gardening lesson taught.
Delivery Site: Fill in the site where the nutrition education was delivered. This will likely be a school for Master Gardeners, and Healthy Children Arizona, but should be the club and/or project name for 4H clubs.

First Activity with this Group: Write Yes or No to indicate if this is the first meeting with the group.
New Participants: Write Yes of No to indicate if there are any new participants.


Note: For reporting hours, we do not need to know if there are a few students 


absent. This means that if your staff/volunteers work with a particular 



group/class more than 1 time, the answer in this column will be No for the

additional sessions  

Session Number: Indicate the session number. 


Note: Unless you are teaching a specific curriculum with more than one lesson


in the series, this answer should always be 1. 

Number of Lessons in the Series: If you are teaching a specific curriculum with more than one lesson in the series, please indicate the total number of lessons in the series in this column.

Length of Session: Pease indicate in minutes the length of the lesson. 

Note: For recording purposes, please log in 15 minute increments. (For example, 

if your lesson is 20 minutes long, round down to 15 minutes. If your lesson is 25 minutes long, round up to 30 minutes. Use your best judgment when rounding).

% Interactive Media: Please indicate the percentage of your lesson that involves use of media, including music, video, or computer games.
Food Demo Provided: If you did a food demonstration, please indicate Yes or No

Note: If you demonstrate and sample one snack idea, that counts as one food 



Demonstration. If you demonstrate 3 different snacks, that should be 



Counted as 3 food demonstrations.

Number of Participants Column: Please write down the number of first time participants who attended the lesson.
Number of Contacts Column: Please write down the number of returning students you are teaching.


Note: As noted above, we are not concerned with small differences when 



students are absent from class or club meetings. Please select an



average number of students and fill in either the participants column


or the contacts column, but not both.

Nutrition Lesson Curriculum Letter: Please indicate the topics you covered during your lesson using the alphabetical code on the back of the log form. If you teach more than one topic, please use your best judgment when filling in this column and only indicate the topics that are the focus of the lesson.

At the end of each month, turn this form into your point person. 

Your point person is: _______________________________________
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